[image: image1.jpg]Century

ED PARISEAU, REALTORS




Closing Checklist for Sellers
Before the Closing

 FORMCHECKBOX 

Obtain copy of Title V Compliance or waiver, if applicable, and forward to your Realtor
 FORMCHECKBOX 

Let your Realtor know if you would like the closing attorney to draw the new deed conveying the property from yourself to the Buyers. If another attorney prepares the new deed for you, a copy should be faxed to the bank attorney prior to closing and the original should be brought to the closing. 
 FORMCHECKBOX 

Be prepared to provide the closing attorney with the name, address, phone number, and account number of any mortgages and/or equity loans on your property. It is best to provide this information to your Realtor a week or two before closing if you haven’t had a request from the closing attorney.

 FORMCHECKBOX 

Call your local Fire Department to review smoke and carbon monoxide detector requirements since the State requires an inspection by the Fire Department before closing. 

 FORMCHECKBOX 

Two weeks before closing, obtain Certificate of Compliance from your local Fire 
Department. You should check that all smoke and carbon monoxide detectors are in 
working condition to avoid a second inspection. The inspection fee varies by town.

 FORMCHECKBOX 

Notify electric, gas, cable and oil companies of your upcoming sale approximately 7 days prior to the closing. You should also contact other services you may have including security system, lawn service, etc…
 FORMCHECKBOX 

If you would like the Buyer to reimburse you for the oil in the tank, call your oil company to measure the remaining oil a day or two before closing and obtain a written statement and forward it to your Realtor or closing attorney before the closing.
 FORMCHECKBOX 

Notify post office of change of address

 FORMCHECKBOX 

Your Realtor will arrange for final readings and pick up final bills on all municipal utilities: water, sewer, trash, and electric. The electric department requires you to call to authorize the account at your new address. 

 FORMCHECKBOX 

Notify your insurance company 7 days before closing
 FORMCHECKBOX 

Call the closing attorney 2 days prior to closing to review the HUD settlement statement and to confirm when your proceeds will be available to you. It is especially important if you are closing on your new home on the same day. You will want to make arrangements with the closing attorney to ensure that your proceeds will be available to you when you need them and indicate how you would like the proceeds transferred to you:  by check or through a wire transfer.

 FORMCHECKBOX 

Be sure that you have the date, time, place, and directions to the closing
Bring to the Closing
 FORMCHECKBOX 

New deed, unless the closing attorney is preparing the deed

 FORMCHECKBOX 
 Driver’s license

 FORMCHECKBOX 

Certificate of Compliance for smoke and carbon monoxide detectors
 FORMCHECKBOX 

Title V Compliance or waiver, if applicable
 FORMCHECKBOX 

Written statement from your oil company showing how much oil is in the tank and the value of the oil, if applicable
 FORMCHECKBOX 
 Any final bills due or paid receipts for all municipal utilities
 FORMCHECKBOX 

All keys and garage door openers to the property
After the Closing
 FORMCHECKBOX 

You’ll be receiving a survey by email from Century 21 Headquarters to determine your level of satisfaction with our services. We would greatly appreciate your taking a few minutes to answer the questions and complete the survey.
Please call me to review any other concerns or questions. 
Lisa Walker, Realtor, Premier Agent, CBR Cell: 508-254-4418 
Office: 508-695-2511 ext. 31 or Email: lwalker@c21edpariseau.com
